SOUTHWEST TECHNOLOGY CENTER
BOARD OF EDUCATION CFA

SCHOOL FINANCE

It isthe policy of the Southwest Technology Center Board of Education that the superintendent of schools shall work
with the school auditor and the board in the preparation of both afinancial estimate and the annual budget, and to
publish these documents, as well as any other necessary publications as required by law. The superintendent or
designee shall report to the board monthly on the status of the budget.

The superintendent shall make to the board such fiscal recommendations as deemed necessary and shall furnish to the
board all information pertaining thereto.

After recommendations made by the superintendent have been considered by the board, the board shall adopt those
recommendations which it deems advisable.

The superintendent shall cause to be prepared all claims against the school district for consideration by the board. The
superintendent shall furnish explanations of such claims.

When claims are approved by the board for payment, the board encumbrance clerk shall issue warrants in payment
with the school district treasurer. The clerk shall insure that arecord of such warrantsis madein the school district
warrant register, and that the warrants are distributed to the proper creditors.

Should school personnel receive areport that an issued warrant or check has been lost or destroyed, a second or
duplicate may beissued. The school district cannot legally issue a second or duplicate warrant or check until such
time as the school district has stopped payment on the initial document or the district has received an affidavit from the
payee asto the facts concerning the loss or destruction of the original document.

REFERENCE: 68 O.S. 83002
700.S. §5-128, §5-128.1
700.S. 8§5-134, §5-134.1
700.S. 8§5-135

CROSS-REFERENCE:  Policy CA, Expenditureof District Funds
Policy CAB, School District Fund Accounts
Policy CE, Annual Budget
Policy CFC, Auditors
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